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1. Functions

The URIBO-NET has the following functions.

Menu Function

Student Info Student portfolio

Class portfolio / View names of registered students /
View numerical and categorical data on registered
Course students /

Register and confirm students’ attendance (renew or

delete the data)

Register marks/grade (renew or delete the data) /

Grade ] . .
View the registration status
Schedule Management / Register class cancellation or
a supplementary lecture (renew or delete the
Schedule . . i
registration) / View cancelled lectures or make-up
lectures
Register (and renew or delete) syllabus / View a
Syllabus
syllabus
) ) Create a questionnaire / establish conditions /
Questionnaire ] ] )
summarize questionnaire results
Bulletin Board Register (and renew or delete) a notice / view notices
Other Web Link Entry Link List

Attention!

Please ensure information security of students’ marks/grade registered in the URIBO-
NET by handling these confidential data with due care in accordance with Kobe
University’s privacy policy.

(http://www.office.kobe-u.ac.jp/plan-rules/act/frame/frame110000425.htm)
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2. Access

1)

2)

3)
4)

5)

6)

7)

Accessibility
You can access the URIBO-NET on and off campus.

Terminals
You can access the URIBO-NET through a computer connected to the Kobe

University LAN or Internet and smartphone.

URL

https://kym-web.ofc.kobe-u.ac.jp/campusweb/

* Visit the Kobe University official website and click on the “For teachers and
administrative staff” tab to access the university’s academic affairs information
page which has a link to the URIBO-NET.

* To learn how to access the URIBO-NET from a terminal outside the Kobe

University campus, see the Information Science and Technology Center website.

Account (Login ID and password)
You need to open your URIBO-NET account to be issued by the Information Science
and Technology Center.

Browser compatibility and setting

The following browsers support the URIBO-NET. The use of browsers other than
designated below could possibly cause operational faults.

<Recommended browsers for Windows>

Internet Explorer 11.0 ~

FireFox 36.0 ~

Google Chrome 41.0 ~

<Recommended browser for Mac>

Safari 8.0 ~

* Operational faults could occur if you use a privately customized browser.

Session timeout

The URIBO-NET protects your information through encryption technology that
makes your input information confidential. Due to this protection function, your
session will automatically expire after 15 minutes of continual idle time without any
activity, making your inputs ineffective unless they have been saved. After such

session timeout, it is necessary to log in again.
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(1) The following “Session Timeout Warning” will appear when your remaining time

(of non-activity) reaches and falls below 5 minutes.

@ < Session Timeout Warning > - Mozilla Firefox =@ = |
| @ https://kym.kobe-u.ac.jp/kobe_e/TimeoutAlert. htm |!
|

< Session Timeout Warning >

| The program will soon time—out. If you wish to continue, please click save on the menu bar.

I Check the time remaining at the top of the main page. A time—out message will appear if you are not
finished by the set time, 5o it's best to periodically check the time remaining

[[Cios= ‘

(2) Your session will automatically expire about 5 minutes after the “Warning” appears,

if no activity occurs.

L timeout.

(3) If you click on @, the timeout message will appear.

@ < Session Timeout Wamning > - Mozila Firefox sl &

| & https://kym.kobe-u.ac.jp/kobe_e/Timeout.htn ]

< Session Timeout Warning >

Timed-out.
Try again. If you continue to receive an error please, please re-login and try again. If the
error occurred for registration or deletion, the final data has not been saved.

Check the time remaining at the top of the main page. A time—out message will appear if you are not
finished by the set time, so it's best to periodically check the time remaining

[Closs |
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3. Starting the URIBO-NET

(1) There are two methods to access the login page of the URIBO-NET;
1. Enter the following URL directly into the location bar on a web browser.

https://kym-web.ofc.kobe-u.ac.jp/campusweb/

2. Click on the “For teachers and administrative staff” tab on the top page of the Kobe

University website (http:/www.kobe-u.ac.jp/), and you can access the university’s

academic affairs information page, which has a link to the URIBO-NET.

(2) Enter your user I.D. and password issued by the Information Science and Technology
Center (which are different from your staff I.D. that you used for initial setting of
your staff number), and click on the login tab.

* You need to receive your account (through a written notice) from the Information
Science and Technology Center and make initial settings to make your user 1.D.

and password effective.

Jimkss s T4 1o U (Knossos)BN J 12— Kaiser2016

0573+t (Logout)

o HE A0, FEEETT TANL TS
o L= Iowercase letters and digits for your login 1D

1% -1 2/1D (Login ID):

J3RR")—F (Password):

Knossos EFHL THE AT LT

({Login to the target system via KNDSS

CREIEN,

FEAREL AT A AT LlKeossos FIAS 1L = TL30F.
Weloome to login page of KNossos (Kobe university's Singe SigmOn System).

DY R —FEANTBRIC, DTFERIL, SNl Y 1| T, PFAFOXRPOOT (- T
BB EEERIL ThrosOy 1L TS,

-FZEL2ZA-DREETHRRSh, FRAHEENEIShTWaIE,

- BEFOWBHEIYIL, HR—VOFFHEFHF AT THH L.
Carfirm the followings before entering yvour D and password.

= The address bar of your Wb browsar 1S shown in greeen, and the secure conrection is established

— Click the green part and confirm the page is owned by Koke University (JP)

I AP (Remarks)

o [ESEESE T A EITLE FHULORS L DEN T DR AT —F TR AL TGRS

o idp.center.kobe-u.ac.)pl AL ToookeBHE LTS

o FOT—Ldakuossos| C—EOY 1A NI, BRL AT LTRSEICE 1Y aIM0L R TEE L.
o Knossos o097 IHLIEVIESE1E, COAN—UF EDIOSTF IR FEI AL TSN,

® Please login with Logn ID and its Password of vour account issued by Information Science and Techrnology Center
« Please erable Cookies for ide.center.kobe-u.ac.jp
.
.

Once you logged in KNDSS0S from the akove formm, you can use target systers (listed below) withaut lngin therm separatehy.
Please dlick " Logout” shown at the top-right of this page to logout from KNossos

I Knossos@FE I 27 4 (Target Systems of Knossos)

« [EEIEEEMyLibrary
o Knossos ISOS (L TEFENESE, HEEIEIES — L —s I —E 208 1AL TS
o Please login to each service via Librany's home page if vou can rot login from Knossos
o« 2RIV IT SR
o B Gh a5,
o Contact us

REAF BHESR e f—
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(3) After login, the following screen will appear. This is the top page. You can start your

operations by selecting an item shown on the menu box located on the left.

OnELE
s D

HOME Student Info

@ Information Q@ FAQ

You got new information.
Bulletin board
i} Cancellation & Make Up
Class

Course

B What's New

b= L] wy () tul
KOBE Taro Smartphone page Japanese AboutlSmin Logout
- Dy " g
» R I
v —_
Grade Schedule Syllabus Questionnaires Bulletin Other

Board

@ Information

HERRE : BNTORZ (RUD) BEBEoRECOVT

BESTEHFECOLSIC. BRNTHEZ (FUH) OBEBVLERRENFEEL, Bda)

@ My Schedule
L Sep 2016 =5
Sun Mon Tue Wed Thu Fri sat

3

22| 23

9 | 30

28 |2

#y 2016/09/09(Fri)

no schedule.

FETE. LEHNSHEEAZSHIECLZIURETOTLETN., S—E. #8850
MR IDIDUF AZEEFOMNEE LTLIZELN,

(AZRBPZTNLBICOOF L EERSEPRAREOBRERESNZAIICIE TRRERE|
FECBTEMZRZESHEOHFACOVTIE. BREEEVY—0R—AR—TF

T28F08 WRFAZRREECZ Y-

[ErcasnrsnLTOET, |

Fv 2/ ARTERNBRLTVETOT, B8, HENORECHIBLTIESL

@ Usual Menu
Student information ¢
arte/student register i
- nforma

HULR, BRIE> BMSE> BMERICOWVWT (FHRE28FE4A130ESH) EFELT

| EMRESOWA CERANBOET ! |

IEERA (Fx !

' E! FEEFZE

EEE>TRALED, BFUSNOBS (RINES - B—DILEBTILI (A R

After you log in, yo

FERA LDV REBSICEHENETA,

u will find the “Bulletin Board” along with the menu box.

Clicking on a name of faculty/graduate school/department shown on the

noticeboard will activate a certain browser that enables the display of notices

from such sources as faculty/graduate school/department (including the College

of Liberal Arts and Sciences in the Institute for Promotion of Higher Education
[hereinafter referred to as the “College of Liberal Arts and Sciences”] and the

Student Affairs Department). Contact your faculty or graduate school to confirm
details about the access to notices.
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4. Leaving the URIBO-NET

(1) You must always click on the Logout tab when you leave the URIBO-NET.

[ ]
! b
o — vy &) =] ® (A O} )
""" F ?- KOBE Ta Smartphene page panese  Abo nin  Portal setly  Logout
‘A a A U
' b L 3 j I [P
HOME Student Info Course Grade Schedule Syllabus Questionnaires Bulletin Other

Board

| ® Information @ FAQ

(2) Clicking on the Logout tab will display a dialog box that says “Logout completed” and

asks you to close your web browser. Click on to leave the URIBO-NET.

* You must always log out when you leave your computer (terminal). Leaving your

computer without completing your logout could invite the risk that your confidential

information including your marks/grade might be stolen or that your inputs (for class
registration) might be altered by someone.

The logout screen looks like this:

I PR T IWNYAF 2 (KNossos) AT 7O RR—D

o 2B LUKnossoso 7 7ORLELT.
o IXRTOY AN 7O 23T EFCT TS,

* You logged out form the service and Knossos.
+ Close your browser to logput from all service.

FRAF [GRBEB 5 —
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5. Portal

The screen displayed on the left side is portlet. These are always displayed.

@Hﬁxﬁ KOE.:E_\;rarc Emartp'l‘gcne page Jotgtup Lang“oJu:
O B M & A O r =

HOME Student Info Courss Grade Schedule Syllabus QuestionnaircjswlSd] Other
Board

| ®_ Bulletin board

OIS | | e

No data available for display.

List of Unread Notices

® My Schedule }

L Sap 2016 = 0 notices are unread | Update
Sun Mon Tue Wed Thu Fri Sat

e For details, click on title.

Date Notice is Reply

Title Sophia

Posted Unopened Genre Mireasiy Name Notice Period
no data found
List of Genres
#For details, click on genres.
Number of
enre Notices

Class Bulletin Board -
b ]
Announcement Bulletin Board -

i FEFUHL/EASE 0 (0 Unread)
*/B &5 0
£

TEEN 0

EEEE i

Course reqgistration - r
egistration status inqu
iry

grade inquiry

Search Notice Data

credit earned inguiry

Q, Reference of Class Ca
ncellation Up Class

Syllabus inquiry
Answer screen

8| Bulletin board

Collection of links(test)
KOBE univ.

MylinkEdit

(1) What’s New

1) New Information such as bulletin board, questionnaires, cancelled classes is

displayed. These are displayed when you click a link.

B What's New

You got new information.
Bulletin board
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(2) My Schedule

1) Plans for class or cancelled class of the date are displayed when you choose the date

of the calendar.

«

2|3
g |10
16 | 17
23| 24
30 | 31

Piriod: TES

Oct 2016

1112 |13
18 [ 19 | 20
25 | 26 | 27

iy 2016/10/03(Mon)

T @

Sun Mon Tue Wed Thu

Fri

-»

Sat

[Class Cancellation] 1st

' ® My schedule \

[ — |

2) The month of the calendar is switched when you click “—

»” «

—” on the calendar.

3) Detail of the schedule is displayed when you click the date under the calendar.

¥ teng) MyzS Tz
=il

¥ leng) BEZOE ¥
#

#¢ Schedule Management

G T

0 0 & ? (e ] .
2016/ 10 Fev et Dile % ooy s @ et i O e amn | Sevesetng
E = R PES
Sun Mon Tue Wed Thu Fri Sat
(+] L+ © L+ © 01 L+

[Holiday]E£i2 [Holiday]ZZ{£ [Holiday]ZEZ# [Holiday]EE#E [Holiday]ZE#E |[Holiday]SZi+E [Holiday]ifEE
2 03 0|4 ©s 06 0|7 o8 L+
[Holiday]{t&H [Class [HolidayJ{f&H

Cancellation] 1st

:TEST
9 010 011 012 013 ©(14 Q|15 L+
[Holiday]{t&H [HolidayWEEDE [Holiday 128
16 017 O(18 ©/19 ©|20 021 022 L+
[Holidayl##&5 1st :TEST [HolidayJ{f&H
23 024 0|25 Q26 0|27 ©28 0|29 L]
[Holidayl+£8 1st :TEST [Holiday}i#£8
30 031 L+ o L+ L+ [+] ()
[Holidayl{t28 1st :TEST [Holiday]sZ{kmB [Holidayl##28

on-campus events

FPHA <2 b (TR B
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(3) Usual Menu

1) Usual menu which administrator set is displayed.

@ Usual Menu
Student information ¢
arte/student register i
- nforma
‘ E! FEEHZEE

& Course registration - r
egistration status inqu
iry

grade inquiry
credit earned inquiry
Reference of Class Ca
ncellation Up Class
Syllabus inquiry
Answer screen

Bulletin board

2) These are displayed when you click items.

(4) Link
1) Link which administrator set is displayed.

Collection of links(test)
KOBE univ.

MylinkEdit

2) You can register a links just for yourself when you click “MylinkEdit”.

& Web Link Entry Link List

Registered web link group list

O My Link Contents of registration

No. Link name English notation URL Delete
There is no link registered

Add Link
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3) Registration page is displayed when you click “Add Link”.

& Web Link Entry Link List

Link name (Japanese notation) 1 |Google
English notation : |Google
URL : |http:www.google.com

Registration = Clear

4) When you input the information of the page that you want to register and click

“Registration”, it is registered.

My Link
Google

Collection of links(test)
OBE univ.

MylinkEdit

10
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©. Student Portfolio

6-1. Authority setting

Access to the Student Portfolio page is controlled in a way that assigns a different level
of authority to different groups of viewers with the right to access, including class
teachers, supervisors and committee members. Select the group of viewers that you

belong to.

B} Student portfolio./ Selection page for teachers

You are authorized to view the following.
Please select the category you wish to view.

i@ - FOZ8
EB¥E
o i

LELOaRe

6-2. Student Portfolio

Clicking on “Enrollment Status” will enable you to view the enrollment status of your
students.

If you click on any of the tabs appearing on the upper part of the screen, including
“Student’s Personal Information,” “Contact Information” and “Change of Status,” you
can view registered information on these items. The range of viewable information
differs depending on who (with which authority) accesses the information.

[Student Portfolio / Enrollment Status]

B Student portfolio./Basic student Details

FEEXER student register information EBHE - BxlEs student ps
activities outside a curriculum  information of course registration  information of grades interview

@ Face Photo Basic student Details
Student ID No. 1600000 Name #|FE  KEB
namz{t‘;:g‘:ana] 398 409 “aT;ft(gfsTan KOBE Taro
Department LettersHumanities  Year level 1Grade
Current Status EZ= Student status ZFFTEE (B)
Date of Birth Gender

11
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7. Students Registry
(1) If you click on “Course Registration” in the menu, and then click on “Students

Registry” appearing on the screen, the following screen (that displays a list of your

classes) will appear.

By Class List/Timetable of Classes You Teach

Name Instructor code Fkk
facu;&i";:‘;zaor:ﬂent ﬂcade‘lr_glrcm\’ear : 2016Academic Year
Term sz;:itgr Date/Time Regmﬂon Course Title

st It other 10106 EERNEEN
quarter semester
qula?'ier seni;ter Other LS FaESR
qi’ger - ri:‘:ter Weds 20102 EERNESE
Show other Academic Year / Term
2016 not specified v
Display

(2) From the list of your classes, choose and click on a class for which you desire to see
the register of students. Then, the following screen will appear, asking you to select

download conditions. Enter your desired order of display and download form, and

click on [Download]

By Class List/#h7A5ER

Frl, HHEZBRLTFZEW

studentorder

v s |
of display Arrange by student number v
output place ® Screen Text file PDF file
Car;e =d : ® Exclude cancelled Include cancelled Cancelled only
students - - - - = e )

A

Download ) (Downloading data in the form of PDF file requires

Adobe® Reader ™ to be installed in your

computer.

If you choose “Screen,” go to section 7-1. If you choose “Text file,” go to

section 7-2. If you choose “PDF file,” go to section 7-3.

Attention!

On the screen, you can obtain real-time information on who and how many have
registered for your class, but you need to confirm the finalized register by
contacting the faculty or graduate school concerned (the department in charge of
academic/student affairs) after the registration period ends. Please download the

finalized register after such confirmation.

12
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7-1. Downloading a register to view it on the screen
If you choose “Screen” (from the download choices) and click on [Download, the

following screen will appear.

Day - Class Other Course 1Q106 (Q124106) Main
period title EEMUMEEI Instructor
W77 - NBR 2.0 - 1st quarter FREE 0 e 25 ”s‘é:”db:;t‘s’f 25
Faculty/Department Student 1D No. Name Kana Student status
- - 8 i 5 e

:ﬂgﬁéi?;:lsﬁfagli%ﬁ; ocnUItUra StudiesHuman Communication and e Tl ok Egs
Intercultural StudiesCross-Cultural StudiesIntercultural Communication =%
R kb R R EEx
ScienceMathematics FhkEAE FEAAE ko BT
LettersHumanitiesEnglish and American Literature Fekkddkk FkkEk ek E¥E
LettersHumanitiesEnglish and American Literature i i i E¥E

7-2. Downloading a register in the form of a text file
(1) If you choose “Text file” (from the download choices) and click on [Download], the
following screen will appear. Save the file so that you can edit the file on Excel. (For

specific download procedure, see below at (2) and thereafter.)

®72(s)
= = EMEMTTRFRA)
A5 kkkkkkss EMON, ERREFLETHV I7LERL(O) || | ®7(9) | hd ®FLTHML(0)

|

(2) Click on [¥] button in the right of button and [Za1Z T TR (Save as)

appearing on the dialog box.

(3) The “Save As” screen appears. Designate a directory for saving, give a name to the
file (any name that is easy for you to identify the file), and click on [Save].
€

AEAS) [

| B2 v HLULITAILS—

=
L]

Microsoft Excel
0 meibo2U203.csv
45r BRICAD
B ¥9>0-F
mFRohyT | any name that is easy for
5 SRR

you to identify the file
474 54T5U
) REaxvh

774(2.0\1): History of Kobe University Llsyv
27 LD o i e T
{ERLE: GS-EP-SUISIN-03 &4 S508EM

- JANS-DRER YU—IL) ~ [ FE(S) ] [=F17>ta»‘

13
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(4) When the following screen appears, it means that the downloaded register has been

saved.
History of Kobe University.csv 42 0—-FHZETLELRE. J7-ILEEL(0) |~ AT —ZEL(P) A9m0— FOEF(V)

(5) In the directory that you designated, you find the saved file. Click on the file.

The following Excel screen appears. You can edit the Excel file.

A \ B \ E [ D [ E B G [ H
Day- Period hdont Course Name D1 31 (D1.J0110) Main Instructor NADA Jino
ek Theory of Image
| 2 |Credits Term 2-1st semester  Affiliated department 39 Other department G Mo. of registrants 45
Course cancelled by Course cancelled Total number of 4
st own faculty by other faculties cancellation
4
| 5 |Affiliation Student number  Mame Student status
| 8§ |Human Development Human Expression [855]
Business Administration Business o8 on leave of
7 |Administration absence
8 |Human Development Human Expression 09
8 |Huran Development Human Expression 10
' 10 |Hurnan Development Human Expression 10 Cancelled course
Huran Development Human Expression o on leave of
1| ClfeaT RANS EL S_— \\Hi4;4%@giz;fﬁ4:*§§:4;42¥§§:f¢5:§§h:§4%
ntercultursl dies Crogs ural Studie Tor
| 12 |Contemporary Culture and Society Division
13 |
| 14 |C D I B
[ 15 | 1 40 1 4

7-3. Downloading a register in the form of a PDF file

* Viewing a PDF file requires Adobe® Reader™ (available free of charge) to be installed

in your computer. You need to install the program by yourself.

(1) If you choose “PDF file” (from the download choices) and click on , the

following screen will appear.

EMEMITRFR)
HE #kkkkkks FMCH. EREEELETH? 274 ENL(0) NFS) | |~ FFLTM(0)

I

(2) Clicking on will start Adobe® Reader™, displaying a list of students who

registered for your class.

(3) Clicking on will enable you to save the PDF file under a name given by you.

* When your computer is connected to a printer, you can print a file from the Adobe®

Reader™ program.

14




Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

8. Number of Registered Students
(1) If you click on “Number of Registered Students” appearing in the “Course
Registration” box on the Menu (on the left of the screen), the following screen will

appear, asking you to choose a class from the list.

By Number of students.~Table of students in this class

Name Instructor code

— Academic Year - -
Affiliation T 2016Academic Year

Shows search results from1 results to3 results (total of3results)

Search results : << previous page 1 next page >>
Registration No. of | Number of
Select Date/Time Code Course Title people |cancellations
O 2 1Q106 RERKEEN 25 o
1 2 1Q223 FRERE 136 |4
1 *s 2Q102 EEMNERE 0 0
Search results : << previous page 1 next page >>

Display the selected data View all data Clear selected

(2) From the list shown on the screen, choose a class for which you want to download the
data on registered students. Click on Display the selected data], or click on m
. Then, the following screen will appear, asking you to select a desired download

form. Choose one and click on .

By Number of students

HNEERBRUTFEW

Exporttype : @ sScreen OTextfile O PDF file

op——
q Download )

If you choose “Screen,” go to section 8-1. If you choose “Text file,” go to

section 8-2. If you choose “PDF file,” go to section 8-3.

Attention!

As with the students’ registry, you can obtain real-time information on how many

have registered for your class, but you need to confirm finalized data by contacting
the faculty or graduate school concerned (the department in charge of
academic/student affairs) after the registration period ends. Please download

finalized data after such confirmation.

15
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8-1. Downloading data to view it on the screen
If you choose “Screen” (from the download choices) and click on , the following

screen will appear.

[When you choose “Screen,” the following screen will appear.]

Enroliment year |
Main _|Registration|pate Time 2016 2015 2014 2013 Prior to ez
Instructor|  Code - = = = = - = = - =
d| d| d| d|Er d|Er
1Q106 Other 0 0 5 0 3 0 0 0 0 0 8 0

0 0 1 0| 5 0 0 0 2 0 8 0
0 0 5 0 1 0 0 0 0 0 6 0
0 0 0 0| 1 0 0 0 0 0 1 0
0 0 0 0 0 0 1 0 0 0 1 0
1 0 0 0 0 0 0 0 0 0 1 0
1 o 11 o 10| 0] (] o 25 o

Change export mode (Screen, PDF file, Text file)

Return to timetable search engine

8-2. Downloading data in the form of a text file
If you choose “Text file” (from the download choices) and click on , the following
screen will appear. Save the file so that you can edit the file on Excel.

* For specific download procedure, see above at 7-2. Downloading register in the

form of a text file.

#72(5)
: EMEAITAF(A)
NS kEkkkkrx BN, ERREELETHV J7LEML(0) ||| ®#7E6) ||~ FELTHL(0)
|
[When you choose “Text file,” the following screen will appear.]
A B C D E G H I ) K L M N o P Q R

1 [Main Irstn]Timetable $Day PeriocCredit Mo, Course  Student affiliation Enmiliment year Total

204 203 amz 2011 Prior to
3 Enmlled Cancelled Enmlled Cancelied Enrolled Cancelled Enmlled Cancelied Enmllied Cancelled Enmlled Cancelled
4 MADA Jiro:L110 Fri2 2 Seminar in Letters 1 0 a 0 1
5 Letters Hu 0 a 1 Q 7 i} 2 o o (1] 10 (1]
Total 1 o 1 o i 1} 2 o o o 1 L1}

16
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8-3. Downloading data in the form of a PDF file
* Viewing a PDF file requires Adobe® Reader™ (available free of charge) to be installed

in your computer. You need to install the program by yourself.

(1) If you choose “PDF file” (from the download choices) and click on , the

following screen will appear.

#®7(S)
EWEMITRF(A)
BE *kkxsss EMOD. ERRAFLETHV 271 ENL(0) #7(s) | |~ #ELTM<(0)

I

(2) Clicking on will start Adobe® Reader™, displaying numerical/categorical
data on students who registered for your class.
Clicking on will enable you to save the PDF file under a name given by you.
(3) When your computer is connected to a printer, you can print a file from the Adobe®

Reader ™ program.
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O. Attendance Registry

9-1. Registering students’ attendance on the screen

(1) You can register attendance of students in your class.

(2) If you click on “Attendance Registry” on the menu, and choose “Attendance
Registration” appearing on the screen, a list of your classes will appear, asking you
to choose a class for which you want to register students’ attendance. (Only classes

with registered students will appear.)

& HRER Your timetable

Name Instructor code

Course Name Academic Year 2016Academic Year

Select the course you wish to register
Registration

status Da Offering Registration
(no. of Y type Code

koma)
0/7 E1 3rd quarter 32001 2016/09/09

A “Register by” date coincides with “evaluation due date” (by which you need to register

Subject name Register by

students’ marks/grade). If such due date is not fixed, the description “To be announced”
appears instead of a date (and in such case, you are not required to complete registration

by a certain date).

(3) When an effective registration period expires, you can’t click a class. You need to
contact the department in charge of academic/students affairs (hereinafter referred to as

the “academic/student affairs section”) at the faculty or graduate school concerned.

& HRER Your timetable

Name Instructor code

Course Name Academic Year 2016Academic Year

Select the course you wish to register

Registration
status Da Offering Registration
(no. of Y type Code

koma)
0/7 A1 3rd quarter 37001 2016/09/09
Attention!

Please start your operation of registering students’ attendance only after you

Subject name Register by

contact the academic/student affairs section of the faculty or graduate school

concerned to confirm that students have completed class registration.
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(4) Choose a class from the list, and its schedule will appear.
The “Registration Status” column shows the current status of registration. Confirm the

status at each slot (date/period) and click on “Register attendance.”

& HBRBR/ Class Schedule

Name Instructor code
Course Name Academic 2016Academic Year3rd quarter
year/term
Registration . -
32001 1
Code Subject name FTA b
Register by

Select the class you wish to register

N:not completed, C:completed

e e || e [ ew
N (0/1) 10/17 (Mon) 1 Attendance registration Copy to
N (0/1) 10/24 (Mon) 1 Attendance registration Copy to
N (0/1) 10/31 (Mon) 1 Attendance registration Copy to
N (0/1) 11/07 (Mon) 1 Attendance registration Copy to
N (0/1) 11/14 (Mon) 1 Attendance registration Copy to
N (0/1) 11/21 (Mon) 1 Attendance registration Copy to
N (0/1) 11/28 (Mon) 1 Attendance registration Copy to

A\ Attention!

The class schedule reflects the class data (that has been created for the
management of cancelled lectures and supplementary lectures). Therefore, it is
necessary to prepare your class data in advance. When no class schedule appears
on the screen, contact the academic/student affairs section of the faculty/graduate

school concerned.
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(5) A list of your students appears. Select either “Attended,” “Absent” or “Others” and

enter remarks if necessary, and click on .
The [Select all tab helps save your input time.

You can click on [Select all| first, and then replace “Attended” with “Absent” as necessary

to save time.

) HRERClass Daily Individual Registration

Name Instructor code
Course Name Academic year/term 2016Academic Year3rd quarter
Registration Code 32001 Subject name FIAH1
Register by

uEnter the attendance for:2016/10/17(Monday)1st Piriod
mPress the "Register” button when finished entering Register Download C5V data | Import CSV data
mPress the "Selelct all” button if you wish to enter the same attendance for everyone Selelct al

Student display order : | Sort by student ID b Results Displayed: | 101

No. Course Name StudentID No. Name Division at current state Attendance Other Remarks
1 LettersHumanities bbbk BF R enrolled Present ./ Absent ' Other v
Search results : << previous page 1  next page >>

mPress the "Register” button when finished entering R

mDelete this attendance record
—iEEE  Delete the attendance record for 2016/10/17(Monday)1st Piriod

You can also delete specific dates or periods from the data. To delete, you need to go to

the page for such specific date/period.

Attention!

Note that deleted data cannot be restored.

O-2. Registering attendance in the form of a CSV file

[Preparing attendance datal
(1) Go to the “Register for specific lecture” page, as described above at (5) of 9-1.

Registering attendance on the screen.
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(2) Click on [Download CSV datal.

& BRI/ Class Daily Individual Registration

Name Instructor code
Course Name Academic year/term 2016Academic Year3rd quarter
Registration Code 32001 Subject name FAH1
Register by

uEnter the attendance for:2016/10/17(Monday)1st Piriod

mPress the "Register” button when finished entering Register Import CSV data

mPress the "Selelct all” button if you wish to enter the same attendance for everyone Selelct al

Results Displayed: [ 100 v
No. Course Name Student ID No. Name Division at current state Attendance Other Remarks
1 LettersHumanities  #kkbbkk  BFE A8 enrolled Present Absent ' Other v
Search results : << previous page 1  next
mPress the "Register” button when finished entering R
mDelete this attendance record
—iERE  Delete the attendance record for 2016/10/17(Monday)1st Piriod
Back to the clas
(3) The download message appears. Click on .
(Such download message might not appear, depending on the browser.)
§7(5)
EMEMITRE(A)
NS sesksksk TR INREFLETH? 271IZR<(0) | #7(s) ]|+ FELTHL(0)
I

* A file name will be structured as follows:
(Timetable Slot Code) + (date MMDD) + (two-digit period code).csv
You may edit the name as necessary.
* Layout of a CSV file is as follows:
Student I.D. number / Attendance category / Category name / Reason code (1: Excused
absence, 2: Mourning, 3: Designated disease) / Reason / Remarks
You must use the above layout when you prepare attendance data. Failure to do so causes

an import error.

[Importing attendance datal
(4) Go to the “Register for specific lecture” page, as described above at (5) of 9-1.

Registering attendance on the screen.
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(5) Click on |Import CSV datal, and your attendance data will be imported to the slot

(date/period).

& BRBR/Class Daily Individual Registration

Name Instructor code
Course Name Academic year/term 2016Academic Year3rd quarter
Registration Code 32001 Subject name FAH1
Register by

schedule

Back to the ¢

uEnter the attendance for:2016/10/17(Monday)1st Piriod

mPress the "Register” button when finished entering Register Download CSV dat

mPress the "Selelct all” button if you wish to enter the same attendance for everyone Selelct al

Student display order : | Sort by student ID v

Shows search results from1 results tol results (total ofiresults)

Search results : << previous page 1 next page >>

No. Course Name Student ID No. Name Division at current state Attendance Other Remarks
1 LettersHumanities kbbb #BF XM enrolled Present '/ Absent '’ Other ”

Search results : << previous page 1 next page >>

mPress the "Register” button when finished entering Register

mDelete this attendance record
—iERE  Delete the attendance record for 2016/10/17(Monday)1st Piriod

Back to the ¢

(6) Select the CSV file that you want to import, and click on .

& HERZH/CSV upload by class date

Name Instructor code
Academic )
2016Academic Year3rd quarter
Course Name year/term i qu
B:EO—K  3zoo: Subject name FZ K1

m Upload the attendance for:2016/10/17(Monday)1st Piriod
Select the CSV file and click the "Upload” button

CsV file : | DPAVZEEIR | FIRSNTLIEEA

( Upload )Reset Back

(7) During the import process, integrity of imported data is verified.

When no error is detected in the data, you will be asked to confirm the data.
When any error is detected in the data, you will be asked to correct the data. After
completing the correction, you must return to the import screen and attempt the

import again.
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* Even if there is an error, you may continue the import operation, when the error is
limited to “incorrect student I.D. number” that was mistakenly given to an unregistered
student or limited to “incorrect absence category.” In such case, you can click on

“Continue to upload” to move to the final process (to confirm and register your inputs).

HFOIS—H&EDET.
1178 : B XESCEAEVWTEDET

IS—HRWVEREMDADISSE TEUARHT] ARG E2BLTLIESWN
CSVEUASREENE S BAE [CSVAIAERANRES] AY &2 LTIESW
BEASHT CSVEAEHEICES

(8) The following screen appears, asking to confirm and register your inputs. Confirm

them and click on .

& HRE8./ Class Daily Individual Registration

Name Instructor code
Course Name Academic year/term 2016Academic Year3rd quarter
Registration Code 32001 Subject name FAM1
Register by

mEnter the attendance for:2016/10/17(Monday)1st Piriod

mPress the "Register” button when finished entering Register Download CSV data  Import CSV data
mPress the "Selelct all” button if you wish to enter the same attendance for everyone Selelct all
Student display order : | Sort by student 1D v Results Displayed: [100

Shows search results from1 results tol results (total ofiresults)

Search results : << previous page 1 next page >>

No. Course Name StudentID No. Name Division at current state Attendance Other Remarks
1 LettersHumanities Eass iz o] =F A enrolled * present Absent Other v

Search results : << previous next page >>

mPress the "Register” button when finished entering Register

= Delete this attendance record
—iEAlE Delete the attendance record for 2016/10/17(Monday)1st Piriod

Attention!

Import and saving of CSV data cannot be completed unless you click on the
page for the specific date/period. Don’t forget to click the tab.
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9-3. Copying students’ attendance data
The copy function is convenient when you have two or more classes in a row and you

want to use (copy) the previous class’ attendance record.

(1) Go to the “Class Schedule” page, described above at (4) of 9-1. Registering

attendance on the screen.
(2) Click on [Copy to| at the class that you want to export data from.

& WBREER/ Class Schedule ‘
Name Instructor code
Course Name :‘::3':2:; 2016Academic Year3rd quarter
Reg(i:stration 3Z001 Subject name FA b1
ode
Register by
Select the class you wish to register
N:not completed, C:completed
gl oo T e
C(1/1) 10/17 (Mon) i Attendance registration
N (0/1) 10/24 (Mon) 1 Attendance registration
N (0/1) 10/31 (Mon) it Attendance registration
N (0/1) 11/07 {Mon) 1 Attendance registration
N (0/1) 11/14 (Mon) 1 Attendance registration
N (0/1) 11/21 (Mon) 1 Attendance registration Copy to
N (0/1) 11/28 (Mon) 1 Attendance registration Copy to

(3) Options appear. Choose one or more classes that you want to export data to, and

click on [Copyl.

& HRBR <Designate destination>

Name Instructor code
Course Name Academic year/term 2016Academic Year3rd quarter
Registration Code 32001 Subject name FAM1
Register by

Original class date (day) period ;‘,orf:;"m“s“}."ﬂ

Back to the

Select the destination class date (multiple Q@ possible)
mPress the "Copy” button when finishe @

Shows search results from1 results to7 results (total of7results)

Search resuilts : << previous page 1 next page >>
t  Registration status Class date (day of week) Class period
C(1/1) 10/17 (Mon) 1
N (0/1) 10/24 (Mon) 1
N (0/1) 10/31 (Mon) 1
N (0/1) {Mon) 1

N (0/1) Mon) 1
N (0/1) 1
N (0/1) 1
Search results : << previous page 1 next page >>
mPress the "Copy” button when ﬁn‘lshe

Back
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9-4. Viewing attendance records for each class

(1) Click on “Attendance Registry” in the Menu, and click on “View attendance records

for each class” appearing on the screen. Then, a list of your classes appears.

Name

instructors
faculty/department

HEAFBILARIRE SR T SHMBERRLTI LSV

Day Class period BSEEES Reg(i;t‘rj':tion Course Title A=
1 4= I8 H3IoA—H— 32001 FAb1 1A
Course TitleZH VU w T3 EEBEBEHNTREINET

Instructor code

Academic Year

8 HREIAEXRRER /BN

2016Academic Year

(2) You can view attendance records of each student in your class. On the screen, your

classes (slots) are shown in a row in sequence of date. Highlighted slots mean that

attendance registration has been done.
®_ Bt ReR

Academic Year 2016Academic Year

Registration
Code

Main Instructor

Department

Course Title Date/Time

n WA ZEY SRS, FPERFWERRLTIZEWN,
FEFTM : | THESW

W

No

1 sedkekdekdkddokk

T 1 2 3 4 5
FEFRES  FIEE RSN guoy €0

4 FkkkdkkWe b 0000

#¥h 1 0 0

Explanatory notes
Attended : Blank

[Absent : Abs.|[Others : Others|

Not registered : -

6
04/04 04/11 04/18 04/25 05/02 05/09
1B |[1R 1R 1R

178 1BR

25



Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

10. Marks/Grade Registry

The marks/grade registration period is designated for each semester. You can carry out

online registration of marks/grade through the URIBO-NET only within such designated
period.

(* You will be informed of the marks/grade registration period by the academic/student

affairs section of the faculty/graduate school concerned.)

The URIBO-NET manages the marks/grade registry by setting the following eight

statuses.
* Registration status (completed) key *
Code Details
N  No inputs Grade registration has never been performed
S Temporarily saved Grades have been registered, but haven't been confirmed

G Inputs completed only for graduating students  Only the students who will graduate this year have been entered

E Inputs completed only for non-graduating seniors Inputs completed only for non-graduating seniors

F Inputs completed Grade registration is complete

D Finalized only for graduating stutents Only grades for students graduating this year have been confirmed

R Finalized only for non-graduating seniors Only grades for seniors not expecting to graduate this year have been confirmed
C Finalized Grade registration has been confirmed

Attention!

Among the above statuses, “Temporarily saved”, “Inputs completed only for graduating
students”, “Inputs completed only for non-graduating seniors” and “Inputs completed”
are half-way stages, and cannot become official data unless finalized by the
academic/student affairs section of the faculty/graduate school concerned. It should be
noted that temporarily saved data will be lost once the marks/grade registration period
expires.

If your data is in either “Inputs completed”, “Inputs completed only for graduating
students”, “Inputs completed only for non-graduating seniors”, “Finalized only for
graduating students,” “Finalized only for non-graduating seniors” or “Finalized” status,

such data can be accessed through the URIBO-NET but cannot be edited.

4 )

On the screen where you register students’ marks/grade, do not use the

“To Page Top” tab of your web browser.

* It could result in lost data, possibly requiring you to redo all inputs.

\ J
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10-1. Resgistering marks/grade on the screen
(1) If you click on “Grades” in the Menu, and click on “Grade Registration” appearing on

the screen, a list of your classes will appear, as shown below.

Choose a class and click on its code.

& Register grades./Instructor timetable
InstructorInstructor
2016'
-3 4 16Year e
InstructorCourse
Name InstructorName
Please select the dass for which you would like to enter grades.

Date/Time  Academic Year Term Registation Code Course Title Total number No. of students Complete
Other 2016 1st semester dekeke 25A(31) F
Other 2016 1st semester Aok 136 A(12.0)

Wed 5 2016 2nd semester Ak OA(ON)
The count inclu who have ¥ celled
In the No. of stud umn, the number in parentheses represents the number of students in the previous year.
The input page Is when you dlick the code.

iew your past grades by dicking here. : WNT??

et et i The “N” mark means that you :

2016 ==7z : :

i have not started the registration

of marks/grade yet.

You can register marks/grade only within the period of time specified as

“Registration period” on the screen.
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(2) A list of students registered in the class appears. Students are listed in order of
student I.D. number.
(You can make faculty/department groups on the screen.)
Enter marks or grade (whichever is designated by the faculty/graduate school
concerned) in the “Grade” column.

&/ Register grades.”List of Registrants

Year - 2016Yearlst - )
Semester | quarter Department Date/Time  Other
Course Title Registration Code
Grades ID Grader 's name Total number

FEBFOIEGFFEIICLY, TROBYFERPERIVET,
Eied AN k] & B al | o]

EFER01 ELES SERRHTE  100-00 89-80
79-70 69-60 59-0
EEE 20105 LN : AERPEETE - 100-80

T2 T FEL Export CSV data Import CSV data

Results Displayed: |20 v
Shows search results from1 results 1020 results (total of140results)

Search results : <<previouspage 1 2 3 4 5 6 7 next page >>

I Year  Student ID student requested academic Division at current
No Faculty/Department fevel No. Grade name year state
1 SciencePhysics 4 5 R ] 2012

2 LettersHumanitiesAsian History 4E Sk 2013

3 LettersHumanitiesJapanese Literature and Language 4 [ Fara—— 2013

4 Human DevelopmentHuman ExpressionExpression
Creation

5 E‘Itr:::'fre\ DevelopmentHuman ExpressionExpression o4 e : T 2013

é Use the Tab key on your computer keyboard to move to the next person.

Pt ; . R 2013

The maximum number of 200 persons can be displayed per page. If your class has more
than 200 students, you need to move to the next page after saving your inputs for the
first 200 students.

* You can reduce the maximum number of persons per page to 50, but you still need to

save your inputs each time you move to the next page.

* Do not choose “Inputs Completed” before moving to the next page. Otherwise, you will

not able to make any input in the next page, with data in the next page being saved as

“No input.”
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(3)When you complete inputs on the first page, click on [Verify inputs at the bottom of
the screen. Then, your inputs will be verified.

) R s =

Wm| Grade ~ Student | requested academic | Division at current
name year _ state

1 SciencePhysics 48 Esaeaccd 2012

FhA

LettersHumanitiesAsian History 4F Sk Sedciooololok 2013
3 LettersHumanitiesJapanese Literature and Language 3E FhdddkdE 2013

4 guman DevelopmentHuman ExpressionExpression 4E TrErEAE FkpdkdE 2013
reation

5 ?S:;r:lar'; DevelopmentHuman ExpressionExpression 4= ran— 2013

5 E{:e.‘:;:nDeVEJDDmEHKHUH‘-bﬂ ExpressionExpression 4 - ook 2013

7 Human DevelopmentHuman ExpressionExpression =

[N

Culture Fdkdk 2013
g Human DevelopmentHuman ExpressionExpression 4E SRR - e
Creation R
9 EconomicsEconomics 4= ; Fk Fokd 2013
Search results : <<previouspage 1 2 3 4 5 6 7 8 9 10 nextpage >>

Student ID No. B2V w0 T EEERENBERSNET
<RfEOFIZ>
= -l

adc)

* Through this verification process, any inappropriate input, such as mistakenly-entered

“grades” instead of the required entry of “marks,” is detected.

(4) If an error message appears, you must correct your inputs and then click on
inputs again].
If no error message appears, choose one from among “Save temporarily,” “Compete
inputs only for graduating students,” “Complete inputs” and “Complete inputs only

for graduating repeaters” and then click on [Register all|.

* If your data has more than two pages, you need to choose “Temporarity saved” not

“Inputs completed”.

On this page, do not use your browser’s return button.
<IS5—> ANCHEOOSIEENFELEIT(1M)
FERETBHANE,. (BFzv 2Ry B0 wILTTFEW
R ; o] . (K T OREGeTaE ; L
N level  No.  S®%  name year L smte worss PSSR o
1 4= A 2012 =5 =
2 4 sk 2013 5 &
3 afE bR 2013 = &
4 4= okl 2013 B 8
5 4 Febdk 2013 Bl &
6 4= doekkkkdd 2013 F5] ES
7 4= Fdokdokdk 2013 8 =
8 4 FhbbRRRE 2013 Fa] =
2 Ak 2013 5 =
201 you can only enter Grade by grade
Fokkddddd 2013 o
e R A TRl Temporarily saved ) B m Verify inputs again . Return to list of students
On this page, do not use your browser’s return button

29



Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

Attention!

If you chose “Temporarily saved” in this process, you must return to this process later to

complete vour inputs by choosing “Inputs completed” within the designated marks/grade

registration term. Once you click on “Complete inputs,” all students in the class will have

“Inputs completed” status. (In the case that there are two or more pages, if you click on

“Inputs completed” on the first page before moving to the second page, all of your data

in all pages will become uneditable, leaving your 2nd-page data (and thereafter as well)

in the status of “No inputs.”)

If your data has more than one page, keep using the “Save temporarily” tab up until you
reach the final page. Use the “Inputs completed” tab only after you complete inputs for
all pages and reach the final page. This way, you can avoid incomplete registration.

Alternatively, clicking on the “Inputs completed” tab on the first page would be safe only

after you return to the first page following the confirmation of all correct inputs in all

ages.

4 )

Who are “graduating students”?

“Graduating students” mean seniors. We use the term “graduating
students” not only in the second semester but also in the first semester,

and the term covers all seniors including those expected to stay on.

\_ .

(5) After you click on [Register all, the following screen will appear. If your class has more

than 100 registered students and you want to return to the page where you clicked on

the “Register all” tab, please click on IReturn to the list of registered students|.

& Register grades/—iEB8RTT

rade registration is complete)

Return to the list of registered students

Return to the list of registered code

Repeat the above the (1) to (5) procedure for each of your classes.

* You can return to the list of your classes by clicking on |Return to the list of classes|.
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Automatic saving

After a lapse of certain minutes in your session to view a list of registered students or
verify all inputs on the “Grade Registration” page, your inputs will be saved
automatically.

When the following dialog box appears, it means that your answers have been

temporarily saved.

Information saved automatically

Return to registration screen

10-2. Registering marks/grade in the form of a CSV file
[Preparing students’ evaluation datal
(1) Go to the list of registered students shown at (2) of 10-1. Registering marks/grade on

the screen.

(2) Click on [Export CSV datal.

2016Yearlst
quarter

FEBOIEAERIC LY. TROBIFERMRIYL T,
s & R W FE

EfFFEE201 FLES SEAHTE  100-90 89-80
79-70 69-60 58-0

EHER 20105 LUK : AFFRITE - 100-80
Please enter the student s gradesiile Toss=3 T I-8l - [ {we ok o =10 port CSV data
TEERN- RO L SRy e, CoOmMBOTERERENTEA

Student display order : [Arrange by student number A Results Displayed: (20 v | A
Shows search results from1 results to20 results (total of140results)

Search results : <cpreviouspage 1 2 3 4 5 6 7 next page >>

1 SciencePhysics 4F Skt 2012

s

2 LettersHumanitiesAsian History 45 RS2 S 2013

3 Letterst D L and Languag 4 FhkbE 2013
Human dop Exp P

# Creation 4% Fre—— 2013
Human Develop p P

5 45 Ak 2013
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(3) Click on [Savel.

#72(5)
= == EZmTMITHFA)
NS wEeeerrr ENCOD. EREEFELETH? 27 ERL(0) | ®E(s) | |~ S#LTHML(0)

Attention!

Students’ evaluation data is personal information. Please ensure information security of

files with due care to avoid any loss or leak of information.
* Layout of a CSV file is as follows:
Timetable Slot code / Course name / Student No. + faculty code / Student Name /

Evaluation (marks and grade)
When you prepare evaluation data, you must use the above layout. Failure to do so

causes an import error.

[Importing evaluation datal

(4) Go to the list of registered students shown at (2) of 10-1. Registering marks/grade on
the screen.

(5) Click on [Import CSV datal.

& Register grades.”List of Registrants

sem\'eur " igég::arlﬂ Department Date/Time Other
| Course Title | Registration Code
| GradesiD | Grader’s name | Total number

FEBOIEFEENCLY. TROBIFEPESRGIEY,
EfHEENITE £ & . &
EfFFEE201 FLES SEAHTE  100-90 89-80

79-70 69-60 58-0
EHEE 2010 LR : aEEIT(E - 100-80

Export CSV d Import CSV data

Shows search results from1 r

Search results : << previous p age
| q ac Division at current
No Faculty/Department. e :
1 SciencePhysics 2012
2 LettersHumanitiesAsian History 2013

3 LettersHumanitiesJapanese Literature and Language £ FhErEEE [ 2013

man ) tHL 2 3
4 E:Je:ta:gnoeve opmentHuman ExpressionExpression FEEEEE 2013

Human DevelopmentHuman ExpressionExpression 1
5 Culture EEEZEE2Y 2013
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(6) Select the CSV file that you want to import, and click on .

&/ Register grades.”Import CSV data

Year - B . .
cemester | 2U16Yearlstquarter | Department Day - Period  Other
Timetable Slot
Course Title g
Grades ID Grader s name No. of registrants 25

Please select the CSV file used for grade registration then click the Send button.

Csy file : | IJPNLERIR | HIRANTUERA
[ Send )ese: Back

(7) During the import process, integrity of imported data is verified.

When no error is detected in the data, you will be asked to confirm the data.

The grading system may differ by student (according to his/her graduation requirement year*). See the table below for details.

The graduation requirement year\Grading system S A B (] F
A 5-level grading system applies to students who
became freshman on or after AY2011.
A 4-level grading system applies to students who
became freshman prior to AY2011.
*The graduation requirement is set in the student’s freshman year, Even if he/she transfers in from another university, the
requirements will be based on the student’s freshman year,

100-90 89-80
79-70 69-60 59-0

- 100-80

Error: There is some data which contains an error on the timetable (1 case).
Return to the CSV import page and, after verifying the file, try importing it again.

Line 3:L120
< [ Return to C égidata page 1:>

When any error is detected in the data, you will be asked to correct the data. After

completing the correction, you must return to the import screen and attempt the import

again.

* When an error is limited to “student I.D. number” that was mistakenly given to an
unregistered student, you may continue the import operation by clicking on .

You may move to the process to confirm input data.

The grading system may differ by student (according to his/her graduation requirement year*). See the table below for details.

The eraduation requirement year \Grading system S A B | C F
A 5-level grading system applies to students who
became freshman on or after AY2011.
A 4-level grading system applies to students who
became freshman prior to AY2011.
*The graduation requirement is set in the student's freshman vear. Even if he/she transfers in from another university, the
requirements will be based on the student's freshman year.

100-90 89-80
79-70 69-60 59-0
100-80

Error: The file contains data from students who are not taking this course (1 case).
Line 1:116%xxxx
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(8) The following page appears asking you to confirm your inputs. Confirm correctness
of all inputs and choose one from among “Save temporarily,” “Complete inputs only for

graduating students,” “Complete inputs only for graduating repeaters” and “Complete

inputs,” and then click on [Register All|.

Mo Year level Student No. Grade student name requested academic year Division at current state grade in words  Pass/Fail Error
1 4 ISE FErE 2012 =] =
2 45 |83 A 2012 B &
3 4 ID sttt 2013 AE] ES
4 3 ISB sekeokokokok 2014 # =
5 36F |90 otk 2014 = =
Temporarily saved v Verify inputs again | | Register all  Return to list of students

On this page, do not use your browser's return button.
FEBOIEFFEE]CLY. FROBVIHERREELIE T,
EMEETEE kS & B a] al
EfEREz0 1 ELIER SRPEETE 10090 8980
EEE20105LIFT : 4FRPEEHE - 100-80

J9-70  69-60 58-0

Attention!

If you chose “Temporarily saved,” you must return to this process later to complete your

inputs within the designated marks/grade registration term.

(99When the following screen appears, it means that you have completed your

marks/grade registration.

& Register grades/—ERR5T T

rade registration is complete

Return to the list of registered students

Return to the list of registered code

Attention!

When you prepare students’ evaluation data to be imported, you must use a file (on

registered students) downloaded from the URIBO-NET instead of your own file.
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10-3. Revising marks/grade

[Within the designated marks/grade registration period]

|If your data is in the “Temporarily saved” status...|

You may edit students’ marks/grade as frequently as possible through the “List of
Registrants (Grade Registration)” page.

|If your data is in other status than “No inputs” or “Temporarily saved”...|

You may view data but may not edit the data if your data is in either “Inputs completed”,
“Inputs completed only for graduating students”, “Inputs completed only for non-
graduating seniors”, “Finalized only for graduating students,” “Finalized only for non-
graduating seniors” or “Finalized” status.

If you need to edit such data, contact the academic/student affairs section of the
faculty/graduate school concerned by submitting an application form attached hereto,
titled “Revision (Addition) of Marks/Grade.”

[Outside the designated marks/grade registration period]

You may not edit any data on the screen.

Adding/deleting students to/from a register

If you find that any student is not included in the register downloaded from the
URIBO-NET although he/she always showed up and took examinations in your
class, it means that this student has not completed the class registration procedure
properly.

You cannot make online registration of such student’s marks or grade.

Teachers are not allowed to add or delete students to or from a register on the
URIBO-NET, and therefore you must contact the academic/student affairs section
of the faculty/graduate school concerned by submitting the attached “Revision
(Addition) of Marks/Grade” application form.

Such students who have failed to complete the class registration are not necessarily
able to join the registry ultimately, and the registration remedy policy differs among
faculties and graduate schools. Contact the academic/student affairs section of the

faculty/graduate school concerned to confirm the policy.
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11. Viewing Status of the Marks/Grade Registration

(1) If you click on “Grades” in the Menu, and click on the “Grade Registration Status” tab
appearing on the screen, the following screen will appear, asking you to set a display

range.

®_ Registration inquiry/Enter Search Requirements

Reg.str‘ation period 2016 v || B10 ;-\_ )
2016 v | [ BB1o+—B— v | TTOS%
Search | Clear
(%) IRESRMUORKE] NMEESNBORNDEEZBRUET

(2)A list of your classes that fit the set range appears, showing the status of marks/grade

registration for each class.

5 Grade Regstration Status

The following are classes that match the search requirements (1 results)
No Day Vear Semester Code Course Neme No. of students
1Fri2 2014 2nd semester L110 Seminar in Japanese History 11(2)

2014/10/22 2014/10/24 S

e
NADA Jiro
The count includes students who have already cancelled

In the No. of students column, the number in parentheses represents the number of students in the previous year.
The input page is displayed when you click the code

K Registration status (completed) Key %

Code Details
N No inputs Grade registration has never been performed
S Temporarily saved Grades have been registered, but haven’ t been confirmed
G Inputs completed only for graduating students  Only the students who will graduate this year have been entered
E Inputs completed only for non—graduating seniors Inputs completed only for non-graduating seniors
F  Ihputs completed Grade registration is complete
D Finalized only for graduating stutents Only grades for students graduating this year have been confirmed
R Finalized only for non—graduating seniors Only grades for seniors not expecting to graduate this year have been confirmed
G Finalized Grade registration has been confirmed

(3)If you click on a timetable slot code, a list of registered students will appear, allowing

you to view their marks/grade.
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of R rants

.

FPEFO(RAER]ICLY, TROBVIHERSRTVET,

quarter

EfEEEoo FLER SEATE  100-00 89-80 - 50

EHER 20105 LI AEPRITIE - 100-80
Please enter the student 's grades
Student display order : | Arrange by student number v Results Displayed: |5 v | A

Shows search results from1 results toS results (total of2Sresuits)

Search results ; <<previouspage 1 2 3 4 5 nextpage >>

1 Intercultural StudiesCross-Cultural StudiesHuman C
Information Science Division
Intercultural StudiesCross-Cultural Studs cultural C
ScienceMathematics

LettersHumanitiesEnglish and American Literature
LettersHumanitiesEnglish and American Literature

(L B R T

Search results : <<previouspage 1 2 3 4 5 next page >>
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12. Syllabus

12-1. Viewing a syllabus

You can view syllabuses for any year, any semester and any teacher.

(1) Click on “Syllabus Reference” (in the Syllabus section) in the Menu.

(2) Enter a specific year, semester and a timetable slot code, and click on

slot].

(3) If you don’t know a timetable slot code, you can search a code by setting search

conditions and clicking on .

@ Syllabus inquiry.”Enter search requirements

Course Criteria Search

< How to input the teacher's name in Instructor's name box>
ex. NADA Jiro

Department : | notspecified

Term

If you know the name in full, please put a half-width space

Lecture category

between first name and last name like "NADA Jiro".

ar level

i You can also search by partial matching.

MBHES *Characters: up to 20

Numbering Code

Instructors name

(4) Alist of classes that fit the set conditions appears.

(5) If you click on a class name on the search results screen, the syllabus page will appear.

Semester . Registration
No. = red Date/Time LUl Eelh] Code Course Title instructor
1 WE A1 2016/04/01- 2016/09/30 1L001
2 mE A1 2016/04/01- 2016/09/30 1L002
wi B1 2016/04/01- 2016/09/30 1L003
15— -
*',;_ A1 2016/04/01- 2016/06/09 11401
Wiox— ) )
5 A1 2016/04/01- 2016/06/09 1L402
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®_ Syllabus inqu ew Course Information

<< lasted update user : lasted update : 2016/3/14 >>

Grammar of New Persian, including writing of Arabic letters and reading of elementary texts.

Grading will be on the basis of attendance, preparations and reviews, and class participation.

Preparations and reviews will be required.

Tuesday, 3rd period
Room A320

The class will go along the textbook and supplementary handouts in Japanese. For English-speakin
g students, A.K.S. Lambton’s Persian Grammar is helpful to follow the class.

Supplementary papers in Japanese will be handed out.

Persian, Iran, Western Asia, Central Asia, India

Graduate School of Humanities

Print a syllab

Refer to syllabus under another condition
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12-2. Printing a syllabus

* Viewing a PDF file requires Adobe® Reader™ (available free of charge) to be installed

in your computer. You need to install the program by yourself.

(1) Click on |Print a syllabus| on the Syllabus page, and the following dialog box will

appear.

®(s)
EMEDITRF(A)
AE skkrkkkk ENCH, EREEFLETHV 27 1L ERL(0) | #2(5) | |~ ®FELTHM<(0)

(2) Clicking on will start Adobe® Reader TM started, displaying a syllabus.
Clicking on will enable you to save the PDF file under a name given by you.
(3) If your computer is connected to a printer, you can print the syllabus from the Adobe®

Reader ™ program.
12-3. Registering a syllabus

The syllabus registration period is designated for each year. You may register a syllabus
through the URIBO-NET only within such designated period. (* You will be informed of
the syllabus registration period by the academic/student affairs section of the

faculty/graduate school concerned.)

(1) If you click on “Syllabus Registration” (in the Syllabus section) in the Menu, the

following list of classes including those to be conducted by your assistant teacher will

appear.
& Syllabus registration.” Table of students in this class
Course Instructor
Name code BT
Select your courses from the timetable.
classAcademic Year @ | 2016 v
semester Registration Registration
No. = ed Date/Time B AR AR Code Course Title situation entry time flame
1 .]g_? - E1 2016/04/01 - 2016/06/09 12001 TARL E 2016/08/12 - 2016/08/27
2 "'1,;"_7‘ E1 2016/04/01 - 2016/06/03  Z0001 FAM1 W 2016/08/12 - 2016/08/27
3 §2g_7— E1 2016/06/10 - 2016/09/30 Z0002 TAR2 ] 2016/08/12 - 2016/08/27
Registration Status
Code Description
Yet No Data No syllabus data has been entered.
Temporarily Saved Temporarily Saved Syllabus data has been entered but is not yet finalized.
Finalized Finalized Syllabus data has been finalized.
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(2) The following page appears, enabling you create a syllabus (only within the

designated syllabus registration period).

i

il

il

i

'ﬁﬁﬁﬁi

i
‘
il

O

If it is outside the designated syllabus registration period, the following message will

appear.
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3

4)

Choose a language from among “Japanese only,” “Japanese and English” and

“English only.”

Creation of a syllabus
You can choose a background highlight color for each section.

1. Standard color: default, 2. (red), 3. (yellow), 4 (blue)

You can use special fonts (italic, bold and underline) by entering the following control
marks immediately before and after the target portion.

Italic: <I> aaaaa <I> — aaaaa

Bold: <B> aaaaa <B> — aaaaa

Underline: <U> aaaaa <U> — aaaaa

Upper limit of data size for a syllabus (A half-width character consumes one byte.)

Theme and goal: 8,000 bytes

Goal: 8,000 bytes

Outline and plan: 16,000 bytes

Grading policy: 8,000 bytes

Grading guidelines: 8,000 bytes

Matters requiring special attention for the registration: 16,000 bytes
Before /After learning: 16,000 bytes

Office hour and contact: 4,000 bytes

Office hour and contact URL: 400 bytes
Message to students: 8,000 bytes

Special for this fiscal year: 8,000 bytes
Textbooks: 8,000 bytes

Information on textbooks (x3)

Title: 400 bytes

Author: 400 bytes

Publisher: 400 bytes

Year of publication: 80 bytes

ISBN code: 80 bytes

Reference books and materials 8,000 bytes
Information on reference books and materials (x3)
Title: 400 bytes

Author: 400 bytes

Publisher: 400 bytes
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Year of publication: 80 bytes
ISBN code: 80 bytes

- URL: 400 bytes

- Language: 400 bytes

- Keywords: 8,000 bytes

- URLs for reference (x3)
Title: 400 bytes
URL: 400 bytes

Entered information on textbooks, reference books and reference materials will be sent
to campus libraries, so that they will create links to these textbooks/books/materials on

their book search systems.

(5) Saving a syllabus temporarily

If you click on |Save temporarilyl at the bottom of the screen, your inputs will be saved

temporarily. You can view an image of your syllabus by clicking on the HTML tab.
(6) Finalizing a syllabus
If you click on at the bottom of the screen, your inputs will be saved and

finalized, and then the following “Registration completed” message will appear.

& Syllabus registration./Completing registration

Registration result

The registered syllabus.
Reference(Japanese) Reference(English) Confirm the reference image.

Execute the syllabus registration under a different condition.

12-4. Registering a syllabus <by importing an existing syllabus>

You can import information on an existing syllabus to the page where you create a new

syllabus.

(1) Go to the page shown at (2) of 12-3. Registering a syllabus (See (1) to reach this page),
and click on at the bottom of the screen.

(2) Designate a class from which you want to import syllabus information. <The screen
below shows a search window.>
To reach a desired class, set search conditions, by following the procedure mentioned

above at 12-1. Viewing a syllabus.
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Kobe University

Timetable search criteria

Input the Timetable with which the syllabus is registered.
Academic Year : |2016
Term : | 1stquarter v

Registration Code

Designate a slot  Clear

If the Timetable Slot Code is unknown, search using the following conditions.

Academic Year : 2016
Department ._erlers

Term : | notspecified v
Lecture category not specified v
Year level not specified v
Day : | notspecified ¥
Class period not specified v

MIERER (Partial match

search)

Instructors name (Partial match search)

EE&nT (Partial match search)

(RIE)ERmICHIT

SEARE

search results : | 100 v | results

not specified v

Search Clear

& Syllabus registration.”Enter search requirements(import)

(3) Select a class from the search results. <The screen below shows search results.>

From the list of classes appearing on the screen, choose a class from which you want

to import syllabus information (blue).

Shows search results from1 results to3 results (total of3results)

Search results : << previous page 1 next page >>

semester Registration
No. frared Date/Time EAiEERS ada
of L= B1 2016/04/01- 2016/06/09 12001
2 7"-'35?_’" A1 2016/10/01- 2016/12/04 37001
fLa = B1 2016/04/01- 2016/06/09 20001

Search results : << previouspage 1  nextpage >>

search results : | 100 v | results Display

Course Title

FTARF1

FARL

FTAML

¢ Syllabus registration.”search results(import)
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(4) Import syllabus information. <The screen below shows details for your
confirmation.>

The target syllabus information appears.
If you click on [Import], the information will be imported.

I Syllabus Registration,”Import confirm

<< lasted update user : A1 lasted update : 2016/9/08 >>

Instructor list

g e

Imponort From past syllabus.

(5) Save the information temporarily or finalize a syllabus.
You can save imported information temporarily or finalize a syllabus by following the

procedure mentioned above at (5) and (6) of 12-3. Registering a syllabus.
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12-5. Registering a syllabus <by importing a file>
You can import external data (Excel file), if compatible to the URIBO-NET, to the page
where you create a syllabus. Contact the academic/student affairs section to confirm

compatibility.

(1) Go to the page shown at (2) of 12-3. Registering a syllabus (See (1) to reach this page),
and click on at the bottom of the screen.

(2) Designate a file and click on , and a file name will appear. Clicking on
will display the target data.

(FIE)URLS L1 :
URL1 :

(BE)URLS - L2

(BE)URLS L3 :
URL3 :

< import (file TP OVEER | BN TUEEA,

aace

(3) Save the data temporarily or finalize a syllabus.
You can save imported data temporarily or finalize a syllabus through the procedure

mentioned above at (5) and (6) of 12-3. Registering a syllabus.

Automatic saving

After a lapse of a certain number of minutes in your session (of creating a syllabus), your
inputs will be saved automatically.
When the following message appears, it means that your inputs have been temporarily

saved.

FRASTEHPRELILE

H® 2012/12/19 19:16:29 #1678 Stz 3 F R E T

HiEn Syllabus registration

MNE ERMBEELT -SA ~RHEATFI TEMRTFLELL.
EREETERATEREL TS,

SHEE.Ed

FHEHRCRDHSL. [ EREECRD N AL T AL
il LT O BEE. BEOSDLAEL TG,

You can go back to the syllabus creation operation by clicking on |Return to the|

|registration page|.
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1 3. Questionnaire

Course reflection survey are conducted by Kobe University at the end of each semester

on all students. Class surveys are conducted by respective teachers independently on

students in their class.

13-1. Preparing a questionnaire for course reflection survey
Course reflection survey are conducted at each semester. Firstly, administrative staff or
committee members in charge of academic affairs in Kobe University create base

questions common to all classes. Then, teachers can add questions at their discretion.

(1) Click on “Questionnaire Settings.”
When there exist registered questionnaire(s), a list of registered questionnaires will
appear.

(2) If you want to add question(s) to a registered questionnaire shown in the list, click
on “Add questions” at the questionnaire to edit the questionnaire.

(3) If you want to edit the base setting, click on .

(4) Note that teachers cannot change settings other than “Answer sheet style” and

“Number of no-shows” (to be set as a restriction on target respondents).

* You can see a response rate during the designated questionnaire period.

o 7 b — ek

P — R

2016 ¥ year 2 courses registered

[course reflection survey]

BRHo-F
subject Course reflection
REL
Main instructor Day - Hours {1
time period  data collected 2016/7/1 - 2016/9/20

SUrvey creation 2016/6/22 - 2016/6/29
status of results public  2016/9/21 - 2016/12/31

response rate |10.6% (14/132)

MREo—
subject Course reflection
EHREZ
Main instructor Day - Hours fil
time period  collecting data 2016/7/1 - 2016/9/10

survey creation | 2016/6/22 - 2016/6/29

status of results public 2016/9/11 - 2016/12/31

responserate | 16.7% (4/24)
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7 Create questionnaire.” BFINEEE

Please enter the basic survey information.

survey type class survey v
year 2016
faculty For Teaching Credent
class code search timetable
Survey title
Survey titke (English)
starts.
dloses 20
Type of answering modeType of answering mode
Status of survey result
Result open for viewing from
Last day for viewing

absences mone than times is exempt = Register number of tmes attended or absent

Currently processing = survey data.

30) confidential

13-2. Adding question(s) to a Course reflection survey
You may not edit base questions common to all classes, but you may edit or delete

questions that you added.

(1) If you want to add question(s), click on|Add questions.

(2) You can import or register a template.
(3) You can go back to the questionnaire creation page, by clicking on .

## Create questionnaire.” [ff]—H

survey title

Survey currently contains 5 items

2stion mport template save template return to list
n - result
i m
tem item type status
how  HiT d F F 5 ' 2 (incdud = ration an
2016 1 IK':EI:' ::.raer:?ge, how much time did you spend each week studying individually for this class? (including preparation and 10fS public
2016 2 I understood the classes well. 1of5 public
2016 3 To what extent did you accomplish the objectives of the course as written in the syllabus? 10f7 public
2016 4 Please check one or more of the following items only if you think the course might need improvement in that area. 7of 7 public
20165 Please reflect on the course and write a comment about your leaming and any suggestions you might have to improve this  Written ublic
B course. answer P

Attention!

Teachers are allowed to add questions to an questionnaire for course reflection survey
(base questions common to all classes) during the questionnaire registration period
designated by a questionnaire supervisor.

If you fail to add questions, you can ask a supervisor to extend the questionnaire

registration period and add questions before the extended period expires.
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13-3. Registering your questions to be added to a Course reflection
survey

(1) You may change the number of choices (default is 3) through the combo box.

(2) Enter a question title in Japanese, its English translation and question number.

(3) Choose either “Confidential” or “Public” to determine accessibility to questionnaire
results, by clicking the mouse on either radio button.

(4) You may choose either “Multiple-choice” style or “Written answer” style by clicking
the mouse on either radio button.

(5) If you chose “Multiple-choice,” you must set the number of choices through the combo
box. Then, enter specific wording in each textbox.

(6) If you chose “Written answer,” you must set the maximum acceptable number of

characters for the answer box.

(7) If you click on |Register a new question|

, your question will be registered and a list of

registered questions will appear.

§/ Create questionnaire/ S22
survey title
set no. of choicesto |3 v | <== Please set the number of questions first
item title
item title (English)
item number
result status ® public © confidentia
EEpAES : o yE Ogs
* EIRT
1v|of|3 v| SelectBoxfix :
Choice (1) English
Choice (2) English
Choice (3) English
EAEBEEE XFH (28) TELIA (BX500)
Written answer (set character limit)
no. of characters (Japanese) within characters (maximum 1000
ear ba

Attention!

There are two textboxes; one for Japanese and the other for English.

You must enter Japanese, and English is optional, but if you did not enter English,

the English-version answer sheet shows Japanese only.
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13-4. Setting the number of no-shows

You can set the “number of no-shows” as a restriction on target respondents, if the base
setting has this option. You must register students’ no-shows before the questionnaire is
distributed to students.

(1) Go to the “Number of lectures and no-shows” page.

(2) Click on a class.

(3) The page for the selected class appears, enabling you to register the number of

lectures and no-shows.

& 8% - WEEBER/ Search timetables<Sraech Results>

Shows search results from1 results tol9 results (total of19results)
Search results : << prévious page 1 next page >>
No.  Course offered Day Period Timetable Slot Code Course Name Instructor Main Instructor
1 Elc E®HE PeriodS otk Ak (o]
2 ) e s PeriodS Fkdokk Fdkk o

(4) Fill out the “Number of lectures” box.
(5) Fill out the “Number of no-shows” box for each student.

(6) Instead of entering figures directly, you may import students’ attendance data. Click

, and the data will be reflected on the boxes.
(7) Clicking on will complete your registration.

If you want to edit registered information, go back to the above (4) operation to update

on Import attendance data|

the information.

Timetable Slot
Code Fpdop
Course Name | siksk
Main Instructor sk
ce data” button to input the attendance information you registered.
Total number of absences
No. Student No. Name Faculty Year level i i
Class: 0 times
1 FEFEE FFFkk LettersHumanities 0
2 FhFAE FxdEE LettersHumanities 0
3 FkEdE kb LettersHumanities 0
& FREE FkddE LettersHumanities 0
5 e pre LettersHumanities 0
Reg t

Attention!

For class surveys, chief teachers are responsible for setting the number of lectures. For
surveys conducted by respective teachers independently, assistant teachers may do

this setting.

50



Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

13-5. Questionnaire results
After the questionnaire collection period expires, the URIBO-NET system will start the
calculation of totals automatically, and the “View survey results”, “response screen” and

’

“Mobile phone mode” tabs will appear on the screen.

(1) Click on “View survey results” on a list of your classes.

& Create questionnaire”—$

07 b — Mk

2016 v | year
Create a questionnaire for class survey

view template

oFuir—+—H

2016 v |year 2 courses registered

[course reflection survey]

L.l =R
subject Course reflection
FHER
Main instructor Day - Hours  flI

time period  data collected 2016/7/1 - 2016/9/20
survey creation 2016/6/22 - 2016/6/29
response screen

status of results| public  2016/9/21 - 2016/12/31
response rate | 10.6% (14/132)

[ =
subject Course reflection
BHEE
Main instructor Day -Hours {1

time period collecting data 2016/7/1 - 2016/9/10

survey creation | 2016/6/22 - 2016/6/29 -
status of results: public  2016/9/11 - 2016/12/31

response rAte  16.7% (4/24)

X
w

(2) Results appear on the screen.

&7 Create questionnaire/ E5HERER

title

EEE 16.7%(4/24) BWE:4A BEELRLV:0A
71 ILERE BERS (1 ERIFRLTEEN
1 : COBRCHELT. PHLTSBEN<SVECHE(FE. BRZa8)ZLELEN. [ Multiple-choice : 1 of 5]

Item No. Response No. of Respondents

18095LE
1209LE-1809F58
6098 E-1209%8
3090l E-6049F8
0-3093F8

0
1
2
3

OO0 O M

Back
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(3) You can download the results in the form of a CSV file.

(4) Click on only once.

(5) You can give your comments to each questionnaire.

(6) If the accessibility option is set “Public,” your comments will be accepted up until
when questionnaire results start to be released.

If the accessibility option is set “Confidential,” you don’t have to enter your

comments.

 Create questionnaire/ £ HERES

5 : COERTEDESTASOSFECHMTEMAY, BRAIDACTIEDOER - EREB/LTLIEEL, [ Written answer : Max. Characters(500) ]

Item No. Response
1 R

a comment about result

Comment

Comment{English)

Attention!

* There are two boxes for comments; one for Japanese and the other for English. If you
did not fill out the box for English, survey results of English version will show
Japanese comments only.

* Your session will automatically expire after 15 minutes of continual idle time without

any activity. You can update information by overwriting, so we recommend that you

click on |Register comments| frequently.

* Each comment box can contain the maximum of 2,000 characters.
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13-6. Preparing a template

You may register a questionnaire template for class survey (not course reflection survey).
You may also edit or delete registered templates.

(1) Click on “Create template” in the menu.

(2) A list of templates appears.

(3) If you want to register a new template, click on [Register a new template|.

& BB7 0L — Mg/ View templates

Confidential Template

Template Title Survey Title
No template information to be displayed

Public Template

Template Title Survey Title Public within Faculty User ID
03 FEAERFLELEERNE (HHD) WBFEAFRFLLEIEENE (EUE) E=
01EEFLFRLLEERNE (EUE 01ZEEFFHFELLEERAE (HUE 2%
2013 E 2803 EEERE (Eakn) 01ZEEEHELLEERNE (EaRED) 2=
013FEAERZELEERNE (EaiD) 013FEAFRFELEEENE (EaRD) B

Register a new template

(4) Alist of templates appears.
(5) Enter a title (and its English translation).
(6) Determine accessibility with a radio button.

(7) If you selected “Open,” you must choose a faculty responsible for the data.

(8) Click on [Register a template.
& =727 — a8/ Enter Template

Template Title
Template Title (English)

Public/Confidential ® campus Wide Release ) Public within Faculty  Confidential

Letters a
Public to this | Intercultural Studies
faculty Human Development
Science ~

< Register a template ) Clear Back

(9) A list of questions appears.
(10) Click on lAdd a questionl or IImport template|.

& EB727L— hER/View Template Items

Template Title  sample
Public/Confidential Public
\Public’to this facdltyl Entire university

Item No Survey item Response Type Result status
No template information to be displayed

Add a guestion Import template

Delete this template Back

53



Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

(11) You are asked to register a question.

(12) You may change the number of choices (default is 3) through the combo box.

(13) Enter a question title in Japanese, (its English translation) and question number.

(14) Choose either “Confidential” or “Public” to determine accessibility to survey results,
by clicking the mouse on either radio button.

(15) You may choose either “Multiple-choice” style or “Written answer” style by clicking
the mouse on either radio button.

(16) If you chose “Multiple-choice,” you must set the number of choices through the combo
box. Then, enter specific wording in each textbox.

(17) If you chose “Written answer,” you must set the maximum acceptable number of

characters for the answer box.

(18) If you click on IRegister a new question|, your question will be registered and a list of

registered questions will appear.

& BI7 7L — Mg/ View Template Items
Template Title sample
setno. of choicesto|3 v | <== Please set the number of questions first
item title
item title (English)
item number
result status ® publi confidentia
BEESAES gy OEe
* Multiple-choice
3r|o v | SelectBoxfizzt
choice (1) English
choice (2) English
choice (3) English
EABE®E  no. of characters (Japanese)within characters (maximum 500)
Written answer (set character limit)
no. of characters (Japanese)within characters (maximum 1000)
lea ba

(19) You may delete a template by clicking on |Delete this template|.
& EB7>7L— hE/ View Template Items

Template Title  sample
Public/Confidential Public
Public to this faculty Entire university

Item No Survey item Response Type Result status
1 sample 30f1 Public

Add a question Import template

Delete this template
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13-7. Base setting for a class guestionnaire
Teachers may conduct a “class survey” (not “course reflection survey”) at any time. But
please refrain from conducting a class survey during the period when a class evaluation

survey is conducted.

(1) Click on |Create a questionnaire for class evaluation surveyi on the “Questionnaire

setting/List of questionnaire” page.
(2) The “Base settings” screen appears, enabling you to set conditions.
(3) You can only choose “Class survey” on the combo box.

(4) Choose a class that you want to create a questionnaire for.

&7 Create questionnaire/ BF{E8E
Please enter the basic survey information.
survey type class survey v
year 2016
faculty v
class code search timetable
Survey title
Survey title (English)
starts 2016year v ||9month v || 17day v
closes 2016 year v || 10month v || 1day v | Currently processing # survey data.
Type of answering modeType of answering mode —g=5  © BESHAN—
Status of survey result ° AM(EEBDH) AM(FEEEESD) confidential
Result open for viewing from 2016 year v || 10 month v /v
Last day for viewing 2016 year v || 10 month v || 31 day v
absences more than times is exempt : Register number of times attended or absent
Register a new question & U7 |E3

(5) Enter a title (and its English translation).

(6) Set a starting date and a closing date for answers collection.

(7) Select an answer sheet style by clicking the mouse on either radio button.

(8) Determine accessibility to questionnaire results by clicking the mouse on either radio
button.

(9) Set a starting date and a closing date for results announcement.

(10) Set the number of no-shows (as a restriction on target respondents). For details,
refer to 13-4. Setting the number of no-shows.
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13-8. Setting target respondents for a class survey

You may register or delete target respondents for each class survey.

(1) Choose a class from the list of classes and click on |Set target respondents|.

(2) Alist of target respondents appears.
(3) You may delete a student from the list of target respondents by clicking the mouse
on the checkbox of the student concerned.

(4) If you click [delete all, a dialog box will appear, asking for your confirmation. Click on
@ if you want to go ahead and delete all.

# Create questionnaire BIENRE—H

Eligible respondents, as selected at present. 25

display conditions

faculty : ——
[frLa ~] dispiay
grade : |[#ETILIELY v [Janticipated graduation
all selected/delete selected
select| No. name - _ ) Lt
9 Do you wish to delete all of this?
=] 1 debkkk . 1
= 2| e ——— 2
[ 3 FEEEE 2
0 4 bk = 2
[ oK ] l Foo L |
L] 5 FhkEE J 2
all selected/delete

delete all back

(5) You may add or delete a specific student individually, by entering his/her student I.D.

number in the textbox.

(6) If you don’t know a student’s I.D. number, you can find it through a search engine.

(7) Choose either “Register” or “Delete” and then click on |Register individually{ or |Delete|
individually. Then, a finalized list of target respondents will appear.

7 Create questionnaire EIEHRE—H

Eligible respondents, as selected at present. 25
display conditions
faculty : -
LA <] | display
grade : [femLtal) v] [anticipated graduation

all selected/delete selected

select| No. | Course |StudentNo.| name faculty i
|| 1| dekkkk FHddE #kkk* | Intercultural Studies ( Master's Program ) 1
| ] 2 ke FEEE ke | LettersHumanitiesEnglish and American Literature 2
O E FHAAA *FFEE ik | LettersHumanitiesGerman Literature 2
[l 4| dkk AR bk | LettersHurnanitiesFrench Literature 2
1 5 wkAAk FHAEE *kkkk | LettersHumanitiesPsychology 2

all selected/delete selected

delete all back
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14. Cancelled Lectures and Supplementary Lectures
14-1. Resgistering lecture cancellation and supplementary lectures (on
a timetable)

(1) This page (for cancelled lectures and supplementary lectures) shows all classes, but
you can access your classes only.

(2) Enter a faculty/graduate school, target grade of students and teacher’s code and click
on . Then, classes that fit entered conditions will appear. Click on a timetable
slot code.

(3) On the screen, you can see a weekly schedule. If you want to move to a date other

than that shown on the screen, you can go forward or backward by the year, week or
day.

Condition for displaying notice Information : | Display all data v | Format : | Course-hour type ¥

Practical

cla training

Cancelled
ass

Maksug
class

ez 2016 >5> Day> Week=> Monthss>
9/12 (Mon) 9/13 (Tues) 9/14 (Wed) 9/15 (Thurs) | 9/16 (Fri) 917 (Sat) 9/18 (Sun)

st st
Piriod Firiod

2nd 2nd
Piriod Piriod

Slot colors
Change of classroom: yellow
Cancelled lecture: pink
Supplementary lecture: green
Drill: blue

(4) If you click on a timetable slot code shown on the screen, the following screen will
appear.

(5) Enter a reason for cancellation and remarks as necessary, and click on .
In that case that your class has a sub-class, the sub-class will be automatically

registered for lecture cancellation.
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Name of the course s

Year level:

Target Date

Period

Facility

Instructor

Additional comments

Register Clear

fill in the Rex
s for display only, d
Saction you wish to change -
Reason v
Department P
Term stsemester v
Registration Code lass search

stration Code to fill in cancellation,

g v month| 12

RIZARE

WOBATEL

v | day

EETEETEN

~ v |day ETINRETE L TE

'makeup information,

#0ld name of the course

SlotCode: Course Name

* If you register a cancellation through a timetable or through a list of classes, class

information other than a reason for cancellation and remarks will be automatically

entered on the above screen.

(6) The dialog box asks you to confirm your inputs.

Confirm your inputs and click on .

Section you wish
to change

Reason
Department

Term

Registration Code
Course Title

Year level

Target Date
Period

Facility
Instructor

Additional
comments

Register Back

& Cancell Up Class”make-up lectures

Please make sure that the input data is correct.

Class Cancellation

(A) School affairs

3rd quarter

Fhkk

Fhkk

1,2,3,4,5,6 year

Friday, October 14, 2016
Sth Piriod H'5 Sth Piriod

(7) If there is any technical error with your inputs, the following error message will

appear.

* You may register a lecture cancellation up until one hour before the scheduled starting

time of the lecture.

If you cannot technically register a cancellation on the screen, contact the

academic/student affairs section concerned.
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& Cancell Up Class/makeup classes:Write Error

Input error. Please correct.
Type of Error
m 5th Piriod
o FEORFADVOBHAZBRETVET. TR H-EOFTIEEHVFT.

Back

(8) If there is no technical error with your inputs, the following screen will appear, and

a tab that says “details” is shown in your slot.

Ll

1L293 1L742 1L075 (B)

decfkkok ok

B

(9) If you click on the tab, details on the cancellation will appear.
|
Department Year level 1,2,3,4,5,6 year

Registration

Course Name Code

Fkdkk

H&KA - B/R 20165108148 (Fri) 5th Piriod
Facility
Instructor

Section you , |

2 Sntion
wish to change Class Cancellation
Reason (A) School affairs

Additional
comments

B

s
Cs
]

14-2. Registering lecture cancellation and supplementary lectures (on
a list of classes)

(1) This page (for cancelled lectures and supplementary lectures) shows all classes, but
you can access your classes only.

(2) Enter a faculty/graduate school, target grade of students and teacher’s code, and

choose “Class list” on the “Display style” combo box. Click on , and classes

that fit entered conditions will appear. Click on a timetable slot code.
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(3) Do the same operations mentioned above at 14-1 (operations on a timetable).

& Cancell Up Class.” make-up lectures

Condition for displaying notice Information : | Display all data v | Format: |Listview type ¥ Display
Cancelied ake Practical
class = training
< 2016 >>> Doy> Week>
number
classroom
Instructor i ofclaslss
FhEE FEE Ak ]
HhEE A Ak
#HEEE FEAEF Ik o
R ke Ak 0

14-3. Deleting cancellation

(1) If you desire to cancel your lecture cancellation, click on |Cancel classroom|

|changes/cancelled lectures/make-up lecturesl.

he R

directty il in the Regist

5 . #0ld name of the course
Saction you wish to change | C

i Timetable SiotCode: Coufse Name
Reason

Department -

Term istquaner ¥

Registration Code class search

Name of the course =

Year lavel s

Target Date

Facllity =

Instructor

Additional comments

(2) Confirm the information appearing on the screen, and click on [Delete|

Please make sure that the input data is correct.

Section you wish | ..\t 1ocassary if deleting.

to change

Reason

Department Letters
Term 1st quarter

Registration Code

Course Title

Year level 2,3,4,5,6 year

Target Date Tuesday, July 12, 2016
Period 3rd Piriod "5 3rd Piriod
Facility

Instructor

Additional
comments

Jelete ’ Back
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(3) The dialog box asks you to finalize your cancellation. Click @ to delete the data

concerned.

9 BESTS . (ki - RAOMAZFVET. LBLLTTH?

oK ‘ ‘ vt

14-4. Viewing cancelled lectures or supplementary lectures

(1) The top page on cancelled lectures and supplementary lectures shows all of your
classes, but you can narrow the display range by setting conditions such as faculty,
graduate school and target grade of students.

(2) On the screen, you can see a weekly schedule. If you want to move to a date other

than that shown on the screen, you can go forward or backward by the year, week or

day.
@, Cancell Up Class - Classroom.” make-up lectures
gi‘:;?al:?r:;fz;tice Information : _Duspla;.- all data “| Format : |Course-hour type b Display
Reason of Class Cancellation: (A) school affairs, (B) academic Ee"s’:c: Change of =] T Practical
gcjfef.c—nc.e. EC.’- :I‘I"‘c—_ss.'LD) private, (E) official trip, (F) (initial | classroom class class training
ereavement, (Z) others state)
<<Month <<Week <Day << 2016 >>> Day> Week>> B
9/26 (Mon) 9/27 (Tues) 9/28 (Wed) 9/29 (Thurs) | 9/30 (Fri) 10/1 (Sat) 10/2 (Sun)
aanaad ekl
1st FEEEEEEE PR 15t
Piriod SRR Piriod
deobokokokok
FokdAk
2nd s = 2nd
Piriod Piriod
FREEEEE

Month> > >

* Slot colors
Change of classroom: yellow
Cancelled lecture: pink

Supplementary lecture: green
Drill: blue
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14-5. Viewing facility availability

(1) You can view facility reservations of each faculty.

(2) A“daily” or “weekly” display range can be selected.

v¢ Daily display

& Facdilities reservation status inquiry

Y Weekly display

@ Facilities reservation status inquiry
Course Name : | not specified v

Show results

W Campus map

<Day 2016 v |year|8 v | month|25 v | day Show results Day>
25(Thu) 26(Fri) 27(sat) 28(Sun) 29(Mon) 30(Tue) 31(wed)
13:20-14:50
wEF2 ~ Reserved
15:10-16:40
FAR Reserved
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15. Bulletin Board
15-1. Registering a notice
(1) You may post a notice to students concerning your class.

(2) In the Bulletin Board, there is a category (tab) that says “Class.”

New Registration

#Select registration genre.

Genre : | EHTAR K v

class bulletin board.~ List of Notices

# Click on notice data for details.

New Registration

Genre Course Title Instructor Title Status

no data found

100 v | Results Display

& Bulletin board registration

Date Notices is
Posted

insert
date

# Bulletin board registr

Academic Year 2016 Cours: For Tea c Al ¥ Term 2nd guaner v | Code
class
when being unch
All studes
Target

Title

Tie (English)

Content

Content (English)

Keep untl
Department
writer affiliation(english)  For Teaching Credenta

written

written(english)

Mail

63



Academic Affairs Information System “URIBO-NET” User’s Manual = Kobe University

(4) If you don’t know a timetable slot code, you can search for it through a search engine.

From search results shown on the screen, choose and click on a target class.

7 Bulletin board registration.” SRR S8

Academic Year 2016 Course Name | For Teaching Credential v | Term | 2nd gquarter v | Code
class c _
when being unclear, seard
All students
Target
dd D

Title

Title (English)

&7 Bulletin board registration.” Timetable of Classes You Teach

Term  SSTESET  Date/Time Regmm“ Course Title

quisrf(er quéf_‘ter Mon2 20003 FRh (FWHU1)

; f;rfe_‘ quza";fer Mon2 27002  EEFAN2

qula':_‘t’er quza”rfer Mon2 70004 FAb (FHU2)
3rd 3rd

quarter quarter Mon1 32001 FAB1

Show other Academic Year / Term

2016 1st semester v

Display

* You must enter a timetable slot code to move to the next step to designate target

students.
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(5) Designating target students
You can target “all students” or designate a specific group of students.
If you desire to designate a specific group of students, click on @I Then, a list of

registered students will appear, so that you can choose desired students.

7 Bulletin board registration.” SRR 25

Academic Year 2016 Course Name | For Teaching Credentia

¥ | Term | 2nd quarter v | Code
class

when being unclear, search by class search.

All students

Target

Title

Title (English)

& Bulletin board registration./ JEIEF
csarch r ults (total of2Sresults:

Search results : << previous page 1 next page >>

Student Year
No. Name Faculty/Department

1D No. blEens level

Fohokkdk LettersHumanitiesEnglish and American Literature 2
2 T LettersHumanitiesEnglish and American Literature 3
3 s LettersHumanitiesEnglish and American Literature 3

* If you need to delete a certain student, highlight that student, and click .

(6) You can register your message by clicking . Your notice will be shown on the
noticeboard for students.
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15-2. Updating your notice
(1) You may update your previously registered notice.
(2) In the Bulletin Board, click on the tab that says “Class.”

(3) Alist of your classes that have a registered notice appears.

7 BT

class bulletin board /{8 TiB5E—5
CMBERIBT BBAMREIUw IL TR,
ZE

FTE: | B v

search results from1 results to2 results (total of2results)

Search results : << previous page 1  next page >>
S Course Title s 5] REE insert date
= == = == 5 2016/09/08
= 2k . Uy
£ FAM FARL FAM iy
E= FAM FAM sample T f
Search results : << previous page 1 next page >>
Display Count : | 100 v | & R
IERIREEE

(4) Enter your message and click on . Then, the updated notice will be shown on
the bulletin board for students.

7 BTEEREBRETE 52

g |

8 (&)

sample

Ag (®x)

T

FaRy
HR sample

writer affiliation{english) | samole

written sample
written{english ) sample
A=
ETAEL Bl | D7ISER | BRINTLOEEA
T2 B | o LEER | EEnTOERA
TR Wi | D EER | @RANTOESA
Academic Year Course Name Reg ation Code semester offerss
L1
20 200 2016F09H068 (T
Student 1D No. name affilation -
AL
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15-3. Deleting a notice

(1) You may delete your previously registered notice.

(2) In the Bulletin Board, click on the tab that says “Class.”
(3) Alist of your classes that have a registered notice appears.

(4) Choose a class that you want to delete a notice for.

& Bulletin board registration

New Registration

e Select registration genre.

Genre : [HRIBTAR 9K | New Registration
class bulletin board./List of Notices
# Click on notice data for details.

Display Order: [Period posted || Change

Shows search results from1 results to2 results (total of2results)

Search results : << previous page 1 next page >>
Genre | CourseTitle | Instructor Title Status | D3t Notices ls i cort date
oF =0 - 2016/09/08- 2016/09/08
om FAR1 FARL FAR1 - 2016/09/08 18:06:28
While
—_ = S 2016/09/08- 2016/09/08
o= FAM FARL  |sample Noticels o016/09/08  [18:31:18
Search results : << previous page 1  next page >>

Display Count : [100 ] Results  Display

(5) The notice appears. You may delete the notice by clicking on .

# Bulletin board registration.”Confirm content

sample [iEx)
sample

samplesample

insert date.”2016/9/8 18:31:19

Period posted : 2016/9/8(Thu) - 2016/9/8(Thu)

Target class

Academic
Year

2016 2016/9/8(Thu)

Faculty/Department Registration Code Course Title Notice beginning day

List of people who have not read this.
Student ID No. name

Unread No. students/Total No. students : 2 persons/ 2 persons

Delete

(6) A dialog box appears and asks you to confirm your deletion.

If you click on @, your notice will be deleted.

9;. It's deleted. Would that be OK?

[ o | [ e |
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15-4, Bulletin Board (Viewing notices)

(1) You may view notices on the noticeboard.

(2) In the Bulletin Board, click on the tab that says “Class.”

When there is a notice that you have not opened yet, the number of such unread

notices will be shown in parentheses.

List of Unread Notices

2 notices are unread  Update

#For details, click on title.

# For details, click on genres.

Number of
e Motices

ent Bulletin Board
L/smste

@, Bulletin board

Date Notice is - Reply Sophia - -
Postad Title =] Genre University Name Notice Period
2016/9/5 14:17:05  +kE+ - BEsE weE fgfg':gf g'
2016/9/5 14:14:28  okckokek - BB wEE A
List of Genres

(3) Registered notices, if any, will appear in the list of classes.

You can search a notice by entering search conditions such as a target year,

faculty/graduate school, semester, or timetable slot code.

15-5. Template setting for notices

(1) You may edit, delete or create a template.

(2) In the Bulletin Board, click on the tab that says “Class.”

(3) Alist of classes that have a registered template appears, and a tab that says “Create

a new template” is shown.

&t Setting template./template List

Template new registration

Template modification or deletion.

search for a template by the following condition.,

Genre  [nolspeciied  w|

Create  From [ ][ ][ )

date To v ~ | is template information display.
Search Clear

When modifying or deleting, [Template Name) is dicked.

Template Name [ Genre [ Create user Update date 1“""';::“‘;”"19

no data found
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(4) If you want to create a new template, click on “Create a new template.”
(5) Enter a title and fill out other spaces and click on .

e After you have input all the necessary information, please press the Register button.

Template name | [ required)

Template name J
(English) L RO
Letters
Intercultural Studies A
Template viewing group |Human Development
|Science

Title ! required

Title (English) 1:'-.‘-::. ed

Content

Content (English)

Department ]

Department (English) | |

Entered by [ ]
Entered by (English) |

Mail

Register = Clear

When you create a notice by using a registered template, follow the procedure mentioned

above at (1) to (3) of 15-1. Registering a notice to go to the page to create a notice, and

click on [Show Template] at the bottom of the screen.

(6) You may edit a registered template. After editing, click on .

(7) You may delete a registered template by clicking on .

(8) The “O.K. to delete?” message appears. If you click on @, the template concerned
will be deleted.

0 BRUTELBULVTTH?

‘ OK ‘ ‘ Fv > AL
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